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Image Metadata: 
Purposes 
•  Goal of metadata activity is to support discovery and use 

of visual resources 
•  Researchers  
•  Staff 
•  Computers 



Image Metadata 
Workflows 
•  Should to be carefully planned before any work begins 

•  … and adjusted as you go 
•  Usually require several types of expertise 

•  Building blocks 
•  Resources themselves 
•  Existing metadata 
•  Expertise 
•  Tools: Standards, Automation, Systems 



Standards 
• Many standards for 

different purposes 
• Applying standards 

helps you and 
others 

• Document and be 
consistent in your 
practice 

“One Standard. AP101* P74v.52  The Ohio State University 
Billy Ireland Cartoon Library & Museum 



Image Metadata: Types 
•  Technical metadata 

•  Support display, preservation, and use  
•  Digital file characteristics 
•  Structural metadata 
•  Rights 

 
•  Descriptive metadata 

•  Text must stand in for the image … for now 
•  Identify non self-describing resources 
•  Capture the meaning of complex resources 



Igloo? 

 Richard E. Byrd Papers, The Ohio State University Byrd Polar and Climate Research Center Archival Program 
https://library.osu.edu/ims/files/g733c4550#.V60gi62tTIU, https://library.osu.edu/ims/files/g733cb61c#.V63GFzVChSI 



Technical Metadata: 
 Key Considerations  
•  Automation 

•  Capture at time of imaging 
•  Extract into metadata store 

•  Batch application 
•  Example: most items in the group have the same rights, so 

only modify the ones with variation 



Descriptive Metadata: 
 Key Considerations  
•  Unit(s) of description 

•  Work 
•  Image 
•  Digital file 
•  Single description 
•  Aggregate description 

•  Technical capability 



Ohio State University Libraries 
Policy And Workflows 



OSUL Environment 
Launched summer 2015: 
•  Fedora digital preservation environment 
•  Sufia, a Hyrda head, for image collections 
•  Currently supports only one-file object 
•  Actively migrating from a storage environment 

Constant development: 
•  Scope expanding to non-image resources 
•  Hope to support complex objects soon 

 



OSUL Policy:  
Technical Metadata 
•  Existing practice within digital imaging department 

included robust embedded metadata 
•  Implemented some PREMIS elements 
•  Consistent rights statements 
 



OSUL Policy:  
Descriptive Metadata 
•  Committed to standards-based practice, in balance with 

flexibility for our varied collections 
•  Clarified that most description expresses the intellectual 

content of the resource 
•  Creator = entity responsible for the work, not the entity who 

created the digital file 
•  VRA Core thinking underlies our approach, but cannot 

technical support hierarchical structure 
•  Mapped to Dublin Core to support data interoperability 
•  Strongly recommends using standards for data values, 

but does necessarily prescribe the vocabularies to use 



Elements to Support Researcher 
Discovery and Access 
•  Title for basic identification 
•  Description: opportunity to include many words for 

retrieval, and support access for people with visual 
disabilities 

•  Keywords: Uncontrolled terms 
•  What do you see? 

•  Subject terms: Controlled vocabulary terms 
•  What do these represent? 



Roles and Expertise 
•  Curators and other staff are the content experts 

•  Identification 
•  Context 

•  Metadata staff are description experts 
•  Schemes 
•  Controlled vocabularies 

•  Metadata Working Group manages policy 
•  Membership includes variety of expertise communities 

•  Consultation model 
•  Policy and training documentation 
•  Meetings to plan projects 
•  Constant communication 



Single Item Process 
•  Routine workflows within collections 
•  Metadata usually entered by student assistants, and QC 

by staff 
•  System requirements and type-ahead based on indexing 

help with data entry 
•  Interface allows “bulk description” for values that are the 

same across sets of items 



New Item Workflow 



Large Batch: New  
•  Project planning 

•  Reformatting proposal 
•  Metadata consultation 

•  Digital imaging to our guidelines 
•  Master files in digital processing space 
•  Metadata entered into spreadsheets by collection staff, 

including students 
•  Batch ingest managed by Special Collections Description 

and Access 
•  Metadata normalization and clean-up 
•  Create batch ingest 

•  Post-batch Quality Control by Curator 
•  Files removed from processing space 



MPLP for Digital Images 

http://hdl.handle.net/1811/1db24604-f6d5-41cb-99d5-76e9ec7c0f18  



Large Batch: Migration 
•  Problem statement: files from a server need to be 

matched with available metadata 
•  Need to move through a large amount of material with 

minimal staff time 
•  Minimize item-level activity 
•  Focus expertise where needed 



Credit: Darnelle Melvin 



Summary 
•  Standards-based practice is essential to the future 
•  Establishing policy and workflow necessary for of 

effective metadata creation 
•  Metadata will enable discovery and use of resources by 

all audiences 



Thank you! 


